Office of Shared Accountability
MONTGOMERY COUNTY PUBLIC SCHOOLS
Rockville, Maryland

June 27, 2013

MEMORANDUM
Y q Mr. Mark E. Kelsch, Acting Principal

Northwood High School -
From: Roger W. Pisha, Supervisor, Internal Audit ﬂ’ ( w’z‘/zth"
Subject: Report on Audit of Independent Activity Funds for the Period

August 1, 2011, through December 31, 2012

Independent Activity Funds (IAFs) of Montgomery County Public Schools (MCPS) are established
to promote the general welfare, education, and morale of students as well as to finance the
recognized extracurricular activities of the student body. Principals are the fiduciary agents for the
IAFs charged with determining the manner in which funds are raised and expended for activities such
as field trips, admission events, and fundraisers. They are responsible for ensuring that IAFs are
administered in accordance with MCPS policies, regulations, and procedures.

IAF audits are conducted regularly to evaluate compliance with MCPS policies, regulations, and
procedures, and to review processes for continuous improvement. Generally accepted audit
procedures guide the work of the auditors who examine samples of IAF records and financial
accounts selected from documentation of various activities to verify their accuracy as well as to
assess the effectiveness of financial control procedures. An IAF audit does not review every
transaction or school activity but seeks to provide reasonable assurance that there is compliance with
MCPS policies, regulations, and procedures, and that any significant errors or omissions in the
financial records are detected.

In our meeting on June 11, 2013, with you and Ms. Suzy Duong, business administrator, we
reviewed the status of the conditions described in our prior audit report dated
September 28, 2011, and discussed further actions needed to strengthen the accountability for IAF
resources.  This audit report presents the findings and recommendations resulting from our
examination of the IAF records and financial accounts for your school for the period designated
above.

Findings and Recommendations

MCPS Form 280-54, Request for a Purchase, is used to obtain principal approval to proceed with an
intended purchase (see MCPS Financial Manual, p. 20-5). The purpose of each disbursement must
be fully explained on this form in order to properly record expenditures in appropriate accounts, and
to ensure that expenditures comply with IAF requirements. Invoices or documented evidence of
purchase, annotated to indicate the satisfactory receipt of the goods or services, must be submitted to
the financial specialist. In our sample of disbursements, we again found invoices were not always
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signed by the purchaser to indicate satisfactory receipt. In addition, some disbursements did not have
adequate documentation to fully explain the reason for the expenditure. We recommend conformity
with MCPS purchasing requirements.

In order to properly control receipts, cash and checks collected for IAF activities by sponsors and
other authorized individuals must be remitted to the financial specialist on the day they are received,
accompanied by a completed MCPS Form 280-34, MCPS Remittance Slip. These receipts must be
deposited promptly. As was previously reported, staff continued to hold funds rather than promptly
remitting them to the financial specialist. In addition, staff sometimes submitted incomplete
remittance slips. We also noted that the former financial specialist did not always make timely
deposits. To minimize the risk of loss, all funds collected should be remitted daily for prompt
deposit to the bank. To improve controls, we recommend close adherence to the procedures in the
MCPS Financial Manual, pp. 7-3 through 7-5.

Fund raising at the school must conform to the Guidelines for Sponsoring an Independent Activity
Fund Fund Raiser. We again found that, completion reports forms, when prepared, lacked a
meaningful analysis of results. Forms were missing for some fund raisers. For these reasons, it was
not possible to determine whether all sums collected were remitted to the financial specialist. We
also noted that athletic fund raisers were not recorded in the designated series of accounts. Following
internal control procedures provides for accountability of funds raised as well as the opportunity to
evaluate the results at the conclusion of the event.

Field trips must be conducted in accordance with MCPS Regulation IPD-RA, Travel-Study
Programs, Field Trips and Other Student Organization Trips. Trip approval forms signed by the
principal (and community superintendent, when required), should be retained. The financial
specialist should establish a separate account in the IAF for each trip to record all transactions related
to the trip. Sponsors should record student roster and fee information for each field trip on MCPS
Form 280-41, Field Trip Accounting, or equivalent, and submit the data to the financial specialist
when a trip is completed (see MCPS Financial Manual, p. 20-9). The record of the names of
participants and sums collected strengthens internal controls by enabling the reconciliation of
receipts to sums recorded in the field trip account. We found that most field trip sponsors continued
to not use Form 280-41, making reconciliation of receipts difficult. We also found that trip approval
forms were sometimes not on file. Payment for some trip expenses, such as transportation and the
use of MCPS substitutes, was not recorded in some completed field trip accounts. We could not
determine if these expenses remained outstanding or had been paid from unrelated accounts. We
recommend all sponsors be required to follow the procedures outlined above and that they be
provided more guidance by the business office in setting fees.

In addition to the above weaknesses previously identified, additional conditions in controls need to
be strengthened. Unless prohibited, a principal may delegate in writing the authority to transact
financial business to another individual. Any delegation impacting IAF actions shall be updated each
fiscal year and filed in the school financial office (see MCPS Financial Manual, p. 20-3). Although
we found no annually updated written delegation on file, we noted various documents signed by an
assistant principal acting in the principal’s absence. We recommend the principal sign, at the
beginning of each fiscal year, a memo designating an acting principal.
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Sponsors of school activities which involve the collection or disbursement of IAF should be provided

an account statement for each month in which transactions have been recorded in their accounts and
be

required to verify that transactions have been correctly recorded. We found several sponsors did not
return these statements. We recommend sponsors be required to review and resolve any
discrepancies in their accounts and return the signed statements to the financial specialist. We
recommend a procedure be established to ensure that all statements are reviewed and returned (see
MCPS Financial Manual, p. 20-9).

Use of the MCPS purchasing card must be in accordance with the requirements of the MCPS
Purchasing Card Users Guide. Card members must record purchases on transaction logs, sign the
logs to certify completeness and compliance, and submit the logs monthly with invoices and receipts
attached for timely review and approval by the principal. We found some logs were not prepared
monthly, and we were unable to confirm the timely review of some others. One card member used
an obsolete MCPS Form 234-21, Purchasing Card Card Member Transaction Log, that lacked the
certification statement. We also noted a purchase split to circumvent transaction limits, and the
apparent use of a card by someone other than the card member. Action is needed to correct these
conditions and bring purchasing card usage into conformity with MCPS requirements.

In accordance with MCPS Regulation EGD-RA, Telephone Services and Costs, MCPS provides
cellular service to employees whose job responsibilities regarding the health and safety of students
and staff require immediate communications and decision making, increase productivity, or increase
service to the public. Smartphones, such as Blackberries or iPhones, have computer as well as
telephone features, and as such are also subject to MCPS Regulation IGT-RA, User Responsibilities
for Computer Systems, Electronic Information, and Network Security. We noted that IAF funds were
used to provide additional service to four employees with smartphones enrolled in a service plan that
allowed each phone a high number of voice minutes, unlimited text messaging, and unlimited
broadband data service that cost the school $3,360 annually. Monthly invoices on file for this service
consisted of only total charge summaries with no detail of usage. School administration was not
routinely receiving detail from the service provider to analyze voice, text, or other data usage. We
recommend that school administration review the issuance of school-owed phones to assure
compliance with the above cited MCPS regulations, and that the equipment and service plan meets
the goal of the school’s educational and business purposes at the most cost-effective price. We
further recommend that detailed invoices be obtained and reviewed for appropriate usage, fulfilling
administrators’ fiduciary responsibility to provide independent oversight of the use of student funds.

Summary of Recommendations

® Receipt of goods or services must be confirmed prior to disbursement (repeat), with adequate
documentation provided to support disbursements;

 Funds collected must be promptly remitted by sponsors to the financial agent (repeat), using
a completed MCPS Form 280-34, and promptly deposited in the bank;
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® Fundraiser completion reports prepared by sponsors must provide sufficient information to
analyze results (repeat), and athletic fund raisers must be reported in the proper account
series;

® Field trip records prepared by sponsors must provide comprehensive data to account for all
students eligible to participate, and to reconcile funds collected with costs of the trip (repeat);

* Signed approval forms must be on file for all field trips, and all trip expenses should be
recorded in the trip’s ledger account;

® Any delegation of the principal’s authority must be in writing, updated annually, and filed in
the school financial office;

® Monthly account transaction statements provided to sponsors must be affirmed for
correctness and returned to the financial agent;

° Purchase card activity, documentation, and review must be in compliance with the MCPS
Purchasing Card User’s Guide;

e Cell phone equipment, issuance, and service levels should be reviewed to assure an
educational or business necessity, met at a cost-effective price; and

° Monthly cell phone invoices must be reviewed to assure usage is for the benefit of the school.

Other matters were discussed and satisfactorily resolved. We appreciated the cooperation and
assistance of your staff, especially Ms. Duong. In accordance with MCPS Regulation DIA-RA,
Accounting for Financial Operations / Independent Activity Funds, please provide a response to the
Internal Audit office within 30 days of this report, with a copy to Dr. Christopher S. Garran, associate
superintendent of high schools. The Office of School Support and Improvement will follow up on
this audit.

RWP:VAD:DKH:sd

Copy to:
Mr. Bowers
Dr. Statham
Dr. Schiavino-Narvaez
Mr. Sanderson
Dr. Garran
Mrs. DeGraba
Mrs. Milwit
Mrs. Chen



surodu()

“90URB)SISSE

pue douepIng [eUOHIPPE 10] ‘1OP[0] 3IeYS

-L S.POOMUHON UO A[[BITUOLOD]D S[qR[IBAR
‘[enUEBJA [BIOURUL] POOMIION 2} 0} POLIDJaI aq
[[14 Jyess q[e jueq oy 03 yisodop Arep Supjewr
ur JuaI[Ip anp moys [[Im sierads [eooueuy oy
“Is1[e1dads [RIOURUY S1f) 0) spuny Jo psodop pue
uond9[[00 Ao amsud o3 s1osuods Iy [[& 10]
Alrenuue papiaoid aq [[1s Suturen 91A10S-01]

'$-L y3noxy ¢-2 “dd ‘renuepy
[eOURUL] SIDIA Y} Ut saInpasord
3} 0] SIUIIIYPE SO PUIUIUIODDT
oM ‘s[onuod asoxdwi o, “ueq ayy

0} ysodap jdwoid 101 Ajrep pantwss
2q P[NOYS PIJO[[02 SpPUNJ [[& ‘SSof

Jo 3su oy ozrwiurui of, ‘sjrsodop
AJouin oxewr sAem[e Jou pIp Js1peroads
[ETOURUL) IOULIOJ 91} Je} pajou

os[e oAy “sdijs sourynmeI ojerdmoour
PONIWIQNS SSWOUIOS JJe)s ‘UOIPPR
u] “Ist[eroads [eroueuly oY) 03 WOy}
Sumyrwox Apdwoid uey) myer spuny
PIOY 0} panunuod Jyels ‘payrodar
Arsnotaaxd sem sy Apduwoxd
pausodap aq jsnu spdreoarx asay [,
"dljs 20urpURY SO YE-08T WO
SdO paeduios e £q poruediuosoe
‘PaAtadal oIk A31) Aep o1

U0 J81R10ads [RIOUBUL oY) 0} PRRIIUISI
9q ISNUW S[ENPIATPUI PIZLIOINE

Iayjo pue siosuods Aq sanianoe

AV 10] P310O3[[00 SHIQYD pPUB [SED
‘syd100a1 jonuod Ajredoid 03 1apio Uy

uona[duwo)) Jo QUIPIAY

ETELTN]

slqisuodsay (s)uosiog puy
uonnjosay jo uondrrdsa

yoday [erdUELL] S [00DS JO
SUOIIBPUIIWI0INY pue sSuipur]

audaIn) 31y PIIP[IAL

JUSWIORN Y

O13]3

;jeaoidde Jo a3e(y

JedduL gy

L
Vo~ V)

UB[J UOIDY JUSMIISEURIA] [BISL]

JuepuduLddns Hrunwmod Aq pasoaddy

100728 Y3IF] POOMYLION :[00YdS

€0z o ¢ INr
d3AIF03Y




Surogup

'sso pue joid jo sisk[eue rodoid

aInsua 03 Jstferdads [eOURUY puR I0JRNSIUILIPE
SSOUISIL] [00YDS 9} AqQ PAIOJIUOUL A[9SO[0 3G
[ So1IATIOR FuisieIpuny ‘prepuels SGOW Yim
souerjduros Ui ore SIQUINU JUNOIOE JO SILIS

[[® ‘SIOIAIAS QUI[U() SPUN,] [00UDS MU I

[BISUBULJ 9Y) 0} PINIWAL 2I3M
PO102[[00 SWINS [[ ISYIDYAM SUILLIIP
01 21qIssod J0u Sem JI ‘SUOSBAI 9S31]}
10,] °sIoSIeI punj aulos I10j Julssi
QIom SULIO, 'S}[NS3I JO SISA[RUBR
[ySuruesw v payoe| ‘paredsid

uoy ‘surro} spodar uona(duwoo ey
punoj ureSe op\ aSIY pun.y pun,y
An1anoy wapuadapuy up Suriosuods
L0f sautjapmoy 9y} 0} ULIOJUOD

1SnUW [00YDS Y} JB FUISIRI pUnj

Suto3u

"20UR)SISSE

pue soueping [euonIppe Joj ‘19P[o] aIeyS

-1 S.POOMUMION U0 A[[BIIUOLII[D J[qR[IBAR
‘[eNUBIA] [BIOUBUL] POOMI[LION 9} 0] Pa1IdJal 9q
(14 Jyers [V Spomroded ot ur papnjout 9q [[1m
uonoeysnes aseyoind Jo uoneuswINOOp,/sydooar
[1e ‘eseyoind jo uoneue[dxs 9sIOUOD pUR IO B
g saseyoind Aue o) xoud ermeudis s jedround

SARY [[IM ‘2SDYOMNJ D 40f 1SonbaY ‘16-08T [V

‘sjuewaimbal Suiseyoind

SADN Y AJTULIOJUOO PUSUITIOIDI
oM "sImrpuadxe oy} 10y UOSeaI

oy utejdxa A[nJ 0} UOBIUSWNOOP
91enbape aAey JOU PIP SJUSWASINGSIP
awos ‘uonippe u] “3dreoa1
A10j0B3SIIES 9)RDIpUL 0] Joseydind oy
Aq poudis sAem[e 10U 219M SID10AUL
punoj urede am ‘SIUSUOSINGSIP

Jo ordures ano uy "Isijeroads
[BIOURUL] 21} O} PApIUIgNS 3q

1SN ‘SEOTAIAS 10 Spo03 oy} Jo 1d10031
AI1010BJST}ES 91} 9}BOIPUL 0) PIIR]OUUE
‘aseyoind Jo 90UIPIAD PAUIINIOP
10 $2010AU] ‘sjusuIDIMbox

AV Uim A[dwos semyrpuadxa jey)
2InSuL 0} pue ‘syunodoe djeudoidde
ur saagipuadxe p10oax Ajradoid

0} JopI0 UI ULIof S1y} uo paure[dxa
ATINJ 29 ISNUI JUSUIBSINGSIP OB
joasodind oy, (5-0z "d ‘fenuepy
[eoueury SADN 29s) aseyand
papuajut ue yjm pasdoid 01 [eacidde
rediound urejqo o} pasn s ‘asvyoung
v 40f 15onbay “b$-087 WO SION |




gurodug)

"90UR)SISSE

pue 20uEpINg [BUOTIIPPR 10] ‘1OP[O] SIRYS

-1 S.POOMULION UO A[[BOIUOIOI[S I[qR[IBAR
‘[enuelA [BIOUBUL] POOMTLION 9} 0} PALISJOI 9q
[[14 gyess [ "sampooord pue sawijod SIDON
s soueldwios sinsud 0y dir p[oy ssepo

e Furuued uaym JST] YooUD B JIIm paplaoid

aq [[Im s1oyoed I, "[eaoidde 1oy diny ppoy

sse[d e ueyd 0} Juem OYMm SIOYOED) [BNPIAIPUL
)M JOSUI [[14 JOJRISIUTWPY SSOUISHY [00YDS

"3[1] UO JOU SSUWIALUOS 2I9M SULIOJ
[eaoxdde diy jey) punoy ose op
“J[noLIIp s1d19091 JO UORI[IOU00a1
Junyew ‘[-)8Z WIO] sn

Jou 0) panuruod siosuods dixy poy
SO JeY) PUNOJ oAy Junodoe din
PIoY 94} Ul pap1ooal swns 0} s3d190a1
Jo uonerouodar ay) Suijqeus £q
S[O1UOD [BUIIUL SUSYISULS PJII[[0D
sums pue sjuedonied Jo saueu

ot Jo prooa1ay], (6-0g ‘d ‘[enuepy
[erouRUL] SJDIA 295) pajajduroo

st diy e uaym jsierdads feroueury

a1} 03 ®IEP A1) JIuIgnS PUe ‘JuseAinbs
10 ‘Buyunoooy diif pjatg ‘14

-08C W0 SJON uo din payy yoes
10J UONBWLIOJUL 99] PUE I0)SO1 JUSPNYS
pi0oa1 pinoys siosuodg “din ot 03
paie|al suonoesuen) [[e p10da1 03 i
1joBa 10J JY 9y} UI Junoodoe oleredss
© USI[q®Isa p[noys isifenads [eroueury
9], ‘paurejal aq pinoys ‘(palmbar
UM ‘quapuduLpdns AJunuruos
pue) [edouwd ayy £q pouSrs suLoy
[eaoxdde duj, “sdiiy uonvziunsio
mapnig 42110y puv Sdit] pja1.f
‘SWDAZ04 ApnS-1av4 ] Y- dl
uonensay SIDIN YHM S0UBPIOIIR
ur pajonpuod aq snw sdry prarg

"JU9AD I JO

UOISN[OUOS 3Y) J& S}[NS3I 3} dIBN[BAD
0} Ayrunproddo ay) se [[am se postel
spunj Jo AJ1[Iqeiunodoe 10§ sapiaoid
sampadoId [onuos [euIuIr ULMO[[0.]
"SIUNOJOE JO SILIAS PajeuSIsap

Y} Ul POPIOISI JOU 2I9M SIISIEI pury
OLIS[YIE B} PAJOU OS[B A\ 'IST[RI0adS




‘sysonbar (pim Ajdwios jou op oym

siosuods Furpiedol jos uaaq Ay 21npadoid pue
foo0yo1d ‘sprodal uoneI[OUOOAI ATIUOW PauFIs
TWINJI PUB 9AI9091 0) ANUNUOD [[1M s1osuodg

18y} AJU0A 0} parmbai oq pue
SIUNOJOR 1191} UT PAPIOAI U 9ABY
SUOTIORSURI) YOTYM UT [JUOT OB
10J JUSUIIL]S JUNOJOE Ue papiaold
9q P[Noys JV] JO JUSWISINGSIP

10 WOT}I[[02 Y} DAJOAUL

YOIy SSMIATIOR [00OYDS JO sTosuodg

"payoepe s1 121391 Jo Adop

€10T ‘1 Amg

‘redound a1y jo souasqe

J1J} UI SSUIST] [BIOURUL J0BSURT] O] AJLIOYINE
o1 Sunum ur Sunedo[op 90LJO SsauIsng

ot ut o[y uo s1 [edound o) Aq pauBts 11I9] Y

‘Tedound Sunoe ue

Funeudisop owawW © “IBAA [BOSI] YoBd
Jo Sumuidaq sy} e ‘udrs jedound

oY) PUSUILIOOOI A\ "9OUSSqE

s [edouud oy ur Funoe edouud
JuBISISSE Ue AQ poudIs SJUaWNOOP
SNOLIEA PA}OU 2M 9[1J U0 uonedafap
oM pajepdn A[jenuue ou

punoj om yanoyy (¢-0z ‘d ‘renuey
[eroueul] SJOIN 998) 99LJO [eIoURUL
[00U2S 39U} Ul Pa[l} pue 1eaA [BOSY
yoea pejepdn oq [[eys suonoe Jy]
Bunoedun uopedsep Auy “[enprlaipul
IOYJOUR 0} SSaUISN( [RIOURUL} JOoRSURI]
0} A&joyine oy} Sunum ur je3s[op
Kew tedouud e ‘popiqryoxd ssajun)

'$99J FUINIDS UL DIJJO SSaUISNq
oy Aq 2ouepmng arow papraoid
oq Aa1f} JBY) PUR 9A0QE PAUI[INO

sorpaooxd ay) mojjoy 03 parmbaz

aq s1osuods [[B PUSTILIOIAI O A\
"Sjunoode pajejomun woy pred usaq
pey 10 SUIpuRISINO POUTRIIAI S9SUAAXa
959} J1 QUINLIDJOP JOU PNOD M
‘sjunodoe du proy pajerduiod awos ut
Pap10221 10U Sem ‘saymnsqns SO
Jo asn 9y pue uoneuodsuen se

yons ‘sasuadys din swios 10§ JuSwAR




8uo3ugy

£10¢ N3Ny

"s30] uonoesuen

JO uosstuqns A[owin aInsus 0} 9910

SSOUIST] AU} WO SISPUNIDI [TeWd A[YIUON
‘SanIIqIsuodsar s 19p[oy p1ed SULIDA0D

pae) SuiseyoIng ssordxyg UBdLIOWY 3 Iim
JJeIS Pajoo[as UM JOSUI 0] 138 Udq SBY SUrPaA

"SJuUaWAIMbaI §JOIA Y AJTUIOJU0D
oju1 9Fesn pred Surseyoind

3ULIq pUB SUOHIPUOD 3SAY] 1091100

0] Papaau 1 UOHOY “JISqUISUI PIBD J)
UR()} I9YJ0 QUOSWOS Aq pIed B JO osn
juoredde oY) pue ‘sjury] uorovsURI
JueAwnoI 03 J1ds aseyoind e

Pa10U OS[E 9 A\ "JUSWAILIS UONEIIJILISO
A} paYOr] 18] “SOT UOHIDSUDA]
A2QUIDPN PAD)) pADY) SUISDYON
“1T-p€T W0 SO 219[0sqO Ue pasn
JoquIot pIed sUQ SIdYIO JUIOS JO
MOTASI A[oUl} 31} ULITJUOD 0} S[qRUN
aIam am pue ‘Aqqyuowr paredord jou
aIam s30] awios punoj oy fedouud
o) £q [eaoxdde pue morasx Ajown

10} payoeye s3diaoal1 pue sad1oAUL
s Agiuow s3o] oY) Jruugns pue
‘oueldwoo pue ssauaje(duIod AJ111a0
03 s3oy ayy uSrs ‘sSo[ uonoesuel

uo saseyoind pIooar ISNUI SIOQUISW
pIe) “aping siasy) piv)) Suisvyoing
SO 213 Jo sjuawaIinbas

Y} YILM S0UBPIOOJ. UI 9q ISNUE

paeo Suiseyoind SJDIA oY) JO s

(6-0¢ d ‘Tenueiy

[e1OUBUL] SJDIAl 99S) paLIngL

PUB PIMITADI AIB SIUOWIOIE]S [[e IR}
2INSUS 0] PaYsI[qeIsa aq 21 padoid

© PUSWIUWIONAI A A ISI[RIOadS [eroURUYy
3y} 0} syuswale]s PaudIs oY} WInol
pUe SJUNodoe Iy ur saruedaIosip
Aue dA]0Sa1 puB MOIARI 0 parinbar aq
S10SU0dS PUSUIIIONDI S A SJUSUINE)S
9say) wInyaI Jou pip srosuods

[BIOADS PUNOJ QA  "PoPIO0I
AJ1991105 U29q 9ARY SUOLIOBSURL)




3uroduQ

'S[eIOIJJO
[00UDS 10} Spasu suruuelap o) [edournid

o) Kq pomaraal aq Jim Jusurugisse auoyd [0

puUe [BUOLIEONPI §,[00YJS 31f} JO [803
a1 syeawr ueyd so1A1es pue Juswidinbo
oy jey pue ‘suonendal SO

Po3Io 9A0qE A} M douRI[diod
aasse 0} sauoyd pamo-jootjos

JO 90UBNSST O} MIIADL UORNSIUTWIPE
[O0YOS JeY} PUSTILLIODT

M "9Fesn ejep IDYIO0 IO IX9)

‘9010A 9ZA[eUR 0} JOPIAOId 901AIOS

A} WoLJ [1e10p SUIALOAI A[2UNNOI
10U SEM UOTRSIUTUWPE [00YDS

‘oesn JO [1eJop OU [)IM SOLIRUIUINS
931eyo [10} A[UO JO PIISISUOD

IO1AIOS ST} 0] J[IJ UO SIDIOAUL
Ampuoy “AJ[enuue 09¢°€$ [00Yos

a1} 1800 JB1f} IDTAIAS BJBP pURGPROIQ
pajIwIfun pue ‘SUIZessaw Jx3}
pojIUITUN ‘SAINUIL 9DT0A JO Jaquunu
431y e suoyd yoea pamojje jetj) ueyd
90IAIS B UI pa[[oIud souoydireurs
M seakofdws 1oJ 0} 9DTAIIS
[euonIppe opIAoid 0] pasn alom Spunj
JVI 18y} pojou o AILindag yiompanN
pUD "UOYDULIOJUT DTU0AII]H ‘SUDISAS
Aamdwo)y 1of saniqisuodsay

495() “VI-1.D] uonemsay] SgOW 0
100(gns OS[e 9I¢ YOns Se pueR ‘S9INea]
suoydore; se [[om se rnduioo

SARY ‘SOUOUJI 10 SOLLIdQOR[]

se yons ‘seuoydyrewrg -orqnd aipy

01 90TAISS 9sEOIOUL 10 ‘Ajianonpord
9seaIOUl ‘FUD{RUL UOISIOSP pue
SUOTROTUNUITIOD 9JRIPIUWL 21mMbal
JJeIs pue SjuapnIs Jo A1aJes pue

ieay ayy Surpredal saniiqisuodsar

qol asoym sooAo[dius 0] DIAISS
1en[e0 sopraoid SIDIN ‘S150D

pup sao1adas auoydaja] “I-aDd
uonen3ay SO Y 30UBpIOdd. U]

~

“\



T wooy DSHD ‘DYJp npny [puiazuf ayz o3 puas aq o3 st uvyd pasosddp ayy fo ddoo y :ap0p

"Spunj jusapnys

Jo asn ay) Jo yFisroao juopuadopur
opiaoid 03 Anpiqisuodsor Areronpiy
Ss1opensurwpe Suijjyng ‘ofesn
ojeudoidde 10] pomaraar pue pourelqo
3q SOOIOAUI PI[TRIOP e} PUSLLILLIOIII
oyuny op 2oud A0

-1500 jsow oy} Je sasodind sssuisng




